Main guidelines for the preparation of 
your manuscript (from CSP)
Gala Organization Committee (University of Siena)
Key Formatting Issues 
1. Software: This guide is intended primarily for those working with Microsoft Word 2003 or earlier. This software should be adequate for preparing the manuscript according to CSP guidelines. 

2. Document setup: The main body of the text is 118.5 mm x 170mm (the full physical page size including all margins will be 150 x 220 mm for around 400 words). 

4. Use Times New Roman: 10 pts fonts for the main text and all additional parts except endnotes (where you should use 9pts). Title, 16pts (centered). Author(s) name(s): right below the title, centered (12pts). All text should be single-spaced. 

5. Indent the first line of each paragraph by 5mm. 

6. Indent  examples and leave one line space between the first example and main text as well as between the last one and main text:

(1)
example

7. Use double quotation marks for all cases (including single words) except for quotes within quotes. 

8. Endnotes: Head this section "Notes" (centered; font size: 16pt) and leave 3 empty lines (font size: 10pt) between the heading and the main text. Make sure that there is no indent in either the first line of each note or in the remaining lines. Use font size 9pts for the text of the notes.

9. References: Head this section "References” (centered; font size: 16pt) ) and leave 3 empty lines (font size: 10pt) between the heading and the main text/first footnote. References should be at the end of the text, following the endnotes. For the references, please follow the same style sheet as the journal “Language Acquisition”.

Other Text Issues 
1. To ensure that there are no extra spaces in the document, use your software's find and replace command to substitute all double spaces for single spaces. Repeat this procedure until no double spaces are found.  

2. When using m-dashes, do not leave any spaces before or after the m-dash. Also, do not use m-dashes with other sorts of dashes. 

3. In the referencing system you should use the author-date system

4. Number your pages with font size 9pts. For even pages place the number flush left, while for odd number pages, flush right. 

5. Tables:

 It is recommended that you use some sort of background colour like light grey for the title row or column of a table, and ensure that the text of titles is in bold. (This can be achieved by clicking on the relevant cells of your table, and then clicking on Table, Table Properties, Borders and Shading, and then selecting a colour preferably 20%-grey). The 

result should be as below. 

	Title 1
	Title2

	Text
	Text


Send your manuscript by the February 15th 2006 deadline via e-mail to gala2005@unisi.it (Subject: Contribution to GALA2005 Proceedings).  Send a hard copy as well to the following address, to make sure that we know all details of your text as you want it:

Adriana Belletti

Gala2005 Proceedings

Facoltà di Lettere

Via Roma, 47

53100 Siena 

Italy
